
FACADE PROGRAM GUIDELINES ($37,500.00 Loan Program) 

 

1. Application is completed for Facade Improvements  

 

BRA determines the following: 

a. Documentation of the Property is to the Mass Historical Society to determine if 

on the Historical Register.  

b. Documentation is completed to determine if property is in a flood plain or 

wetlands.  

c. Environmental Record is completed  

d. Ensure there are no zoning violations 

 

The City of Brockton design guidelines for signs and buildings and the Façade Term Sheet will 

be provided to the applicant at the time of application) Term sheet will be signed by the 

applicant upon acceptance into the program.   

2. Appointment is made to present to the Facade Committee 

 

3. If committee agrees to continue reviewing the project, authorization to fund 

Architectural Fees of up to $2,500.00 will be provided to the applicant. (BRA will send a 

letter to the applicant for approval of up to $2,500.00 architectural design.) 

 

4. Upon completion of Architectural designs by the applicant, a second presentation will be 

set up for applicant to present architectural designs to the committee. At this time the 

applicant will also provide a detailed budget of costs associated with the project.   

 

5. After the presentation each application shall be reviewed by the Committee and it shall 

base its decision on the following evaluation criteria: 

 

a. If a project is within the Card District it shall comply with the Downtown 

Brockton Design Guideline for Buildings and Signs or the applicant shall prove to 

the satisfaction of the committee that the renovations are historically accurate 

improvements to the existing building.  If some of the improvements do not 

comply with the items in the guidelines the applicant shall identify those items 

and provide a written request of why such requirements shall not apply to the 

project.  

 

b. Applicants for other Main Street locations shall, where practical, meet the 

requirements of the design guidelines. 

 

c. The Committee shall review other buildings eligible for facade improvements to 

ensure that they are character with the surrounding neighborhood. 

The Committee will then determine whether or not to fund the project and how much to 

fund the project, up to $35,000.00. (No funds will be approved for work that has already 

been completed) 

6. The committee may prioritize properties for façade improvements provided they meet at 

least one of the following criteria: 

 



a. The proposal is for a historic renovation of a property on or eligible for listing on 

the National Register of Historic Places. 

 

b. A property is on the same block as another recently completed project or current 

application 

 

c. The application is deemed a priority project by the Mayor and the Committee. 

 

7. The Committee may choose not to fund any project after the design is submitted if they 

agree that the proposal only makes minor changes or improvements to the façade. 

  

Due to the limited funding for this program the Committee may also choose not to fund 

any general façade maintenance projects such as cleanup of property, windows, doors, 

power washing, etc… 

 

8. If committee decides to fund the project, a Conditional Letter of Approval will be mailed 

to the applicant. The project will be funded based upon the following documents and 

conditions:  

 

a. Clean Municipal Lien Certificate 

b. Project Work Schedule  

c. Certificate of Insurance 

d. Lending Letter of Good Standing 

e. Contractors in Good Standing  

f. All Building Permits required for the project 

 

The Applicant has 60 days to provide this documentation to the BRA or the application will be 

automatically withdrawn from the program unless applicant provides documentation 

indicating reason for delay. If the applicant is still interested in the program, they must submit 

a new application.  

 

9. Upon receipt of all required documentation, a Letter to Proceed will be provided to the 

applicant and an Agreement will be signed between the BRA and the applicant for work 

to be completed on the property. (Work must begin within 30 days from the date of the 

Agreement unless conditions prohibit work).  

 

10. An Inspector will be assigned to the project to ensure compliance with Davis Bacon 

wages and that work is being completed as scheduled. Inspector will provide employee 

interview forms, pictures and progress reports to the BRA during the length of the 

project.  

 

11. Expenses will be paid on a reimbursable basis. Expenses are submitted to the BRA along 

with proof of payment to contractors and materials. Certified Payroll forms must be 

received by contractors for labor costs.  


